STATE OF CALIFORNIA

RECORDS RETENTION SCHEDULE
APPROVAL REQUEST

§YD. 72 (REV. 7-92) FMC

Submit three coples with three copies of the
‘Records Retenflon Schedule, 8TD. 73.

{1) DEFARTMENT, BOARD OR COMMISSION
Health Services

DIVISION, BUREAL OR OTHER UNIT
Admin Div, PSB, Records Mgmt & Admin Support Unit

ADDRESS
1800 3rd Street, Rm 455, Sacramento

TO: DEPARTMENT OF GENERAL SERVICES
QOFFICE OF INFORMATION SERVICES
1500 5th Strest, Room 116
Sacramanio, CA 95814 (or IMS C-39)

{916) 445-2294 or CALNET 485-2284

CHECK THE APPROPRIATE BOX:
@ D New schedule of records that have never been scheduled. {Complete boxes 5- 8.)

Q . nm&&:mmn_‘mcmo:mm%m%_m.mOoSb__mﬁmuoxmmm-rmg
X (A new approval number will be assigned.)

E D hﬁmn&nmmoamvmnmmvaasﬁvcmmormuc_m.*\Oaabﬁmgkmmm.MN\_
{The original approval number will remain in effect.)

(5) SCHEDULE NUMBER (8] SCHEDULE BATE {h NUMBER OF PAGES (8 CURIC FEET(Total Schedule)
NEW SCHEDULE

INFORMATION He7-019 6-11-97 : 8 _ 47

{f applicable) .

SCHEQULE NUMBER(S] PPROVAL NUMBER 11) APPROVAL DATE(S 1 PAGE Zcimmm! V
PREVIOUS SCHEDULE | y 18 (101 APPROVAL (5) o 2] 02 T REVEED

INFORMATION 165 89-169 11=-22-89 g

{If applicable) ,

PART [-- AGENCY STATEMENTS

As the program manager {or person authorized to sign for the program manager) directly responsible for the racords listed on
the attached scheduile, 1 certify that all records are listed, that | have reviewed the need for the records, (per Section 1611 of
the State Administrative Manual) that sach retention psriod is necessary and cormrect as scheduled, and (for a revised
schedule) that all items on the previous schedule have been accounted for.

{14y TIME (15 DATE SIGNED

Chief, RMAS 1/ ~/8-77

In accordance with Government Code 14755, approval of the attached Records Relention Schedufe by the Department of
General Services is hereby requested. Retention periods have been established by this agency after a careful evaluation of
all the factors listed in Section 1867 of the State Adminisirative Manual.

I hereby certify that [ am authorized to act on behalf of the head of this agency in matters pertaining to the retention and
disposal of records. (Per Section 1611 of the State Administrative Manual.}

(16} SIGNATURE-RECORDS K>Z>9m3m§
g Oypterms Im Ife

i e .
% Chief, RMAS

[18) NAME (Prjlbd or Typed}
Joan M. Hironaka

{¥% TELEPHONE ' (20 DATE SIBNED

323-4230 -(9=47

PART ll -- DEPARTMENT OF GENERAL SERVICES APPROVAL (Per Government Code Section 14755)

(21} SIGNATURE—C (SULTANT
P b £ Fox

(22) APPROVAL NUMBER

97 .78

\ G2 2Ll A Al

PART il .- ARCHIVAL SELECTIOX

(Per Government

{24) DATE GIGNED

. VELEYL oA

Code Section 14755)

THE ATTACHED RECORDS RETENTION SCHEDULE:

ED Contains no material subject to further review by the California State

Archives

- Contains material subject to archival review. ltems stamped *Hold/Notify
f va Archives” may not be destroyed without clearance by the Secretary of
State. (Per Section 1614 of the State Administrative Manual .)

n RE-~CHIEF OF ARCHIVES {28) DATE SIGNED
& w@MnV(r.WA V”ﬂ\\“\lﬂﬂ; \ ?ﬁr..g Tﬂ 219&

_J



CALIFORNIA DEPARTMENT OF. HEALTH SERVICES

ADMINISTRATION
8-437-3054
(916) 657-3054
DEPUTY DIRECTOR
Robert Sertich
8/1253
l I I i
8:437-1570 8.437-3643 8.437-1435 8-437-0374 8-492-4261
(916} 657-1570 . (916) 657.3643 (916} 657-1435 (916) 657-0374 (916) 322-426 1
DATA SYSTEMS BRANCH FINANCIAL MANAGEMENT BRANCH FISCAL FORECASTING AND DATA PERSONNEL MANAGEMENT BRANCH
MANAGEMENT BRANCH PRCGRAM SUPPORT BRANCH
Richard R. Vagg Walter Q. Barnes Joseph R. Klun Laura Monigomery Edward E. Stahlberg
1800 3rd Streal, 455
8-437.3071 84640276 8-484-0055 8-437-0732 84735728
(916) 657-3071 (316) 654-0276 {916) £54-0055 (916) 657-0732 (916) 323-6728
SYSTEMS DEVELOPMENT SECTION ACCOUNTING SECTION BASE ESTIMATES SECTION LABOR RELATIONS SECTION CATITAL OUTLAY AND
Ed Briles Victor J. Bianchini Dan Lazar Judith Clark Dean Harthorn
1800 3rd Streel, 455
811100 8/1140 811750 65892 Sacramento 95814 _
8-437-1535 8-437-3219 8-437-1410 8:437-0373 8-482-6122
(916) 657-1535 (916} 657-3219 (916) 657-1410 (916) 657.0373 (916) 3226122
SYSTEMS SURPORT BUDGET SECTION COUNTY ADMINISTRATIVE EXPENSE CLASSIFICATION AND SELECTION CONTRACTS AND BUSINESS
- SECTION o - SECTION - SERVICES SECTION - SERVICES SECTION
Dave OFarell Douglas D, Park James T Quinn {Vacant) Robert 0. Threlkel
, {1800 3rd Streel, 455
91100 8/1040 81750 8850 Sacramento 95814
8.437-1564 8-437-3737 8-437.0373 8-473-0207
(916) 657-1564 (918} 657-3737 {916) 657-0373 {916) 323-0207
TECHNICAL SUPPORT FISCAL ANALYSIS WORKERS' COMPENSATION SECTION FACILITIES MANAGEMENT
o SECTION m SECTION — - SECTION
Amy Cox-O'Fanel Fred Shelton Peggy Lee King Smith
1800 3rd Street 455
/1100 #1750 8/892 Sacramento 95!’3f4
8-437-3066 8-485-7268
(916) 657-3066 {916} 445-7268
TELECOMMUNICATIONS AND
MEDICAL CARE STATIST!CS SECTION || LEASED FACILITIES SEGTION
— Gens Hichle Fred Tumer
Records Management & W -
Administrative Support 1800 3rd Strest, 455
. 81750
Unit Sacramento 95814
8-492-7599
[918) 322.7699
y al - 2 TRAINING AND ADMINISTRATIVE
Mﬁ/éj%ﬂ 2/ ’5’/ G i SERVICES SECTION -
Robett Sertich " Hon Kiusman
o
ol Bt 1800 3rd Siree, 455
February 1997 Sacramenio 95814

I




k" o

-
CALIFORNIA DEPARTMENT OF HEALTH SERVICES
ADMINISTRATION
8-485.0260
{916) 4450260
DEPUTY DIRECTOR
Marie Asheraft
8/1253
1
I i 1 I ]
(o1 sﬁ'jﬁg' ;ggg 84856312 8-492-3325 8-454.1954 8.492.4261
: (916) 446.8312 {916} 3223325 (916} 3241954 (916} 322-4261
FISCAL FORECASTING AND DATA SYSTEMS EINANCIAL MANAGEMENT PERSONNEL MANAGEMENT PROGRAM SUPPORT
DATA MGMT, BRANCH BRANCH BRANCH BRANCH BRANCH
Neil Throckmarien, Ph.D, C, Del Luttges Barbara L., Fitzer Joan Allison Jacqualyn 4, Todd
8/1176 8/1100 8/1140 B/708 8/360
4551635 B8485-5088 8-492.4060 89850705 8-4835.7268
_ (916} 445-1635 (816] 445-5088 {916} 322-4060 (916} 445-0705 (916) 445-7268
BASE ESTIMATES SYSTEMS DEVELOPMENT ACCOUNTING EMPLOYEE RELATIONS FACILITIES
st SECTION SECTION - SECTION 1 AND TRAINING SECTION =1  MANAGEMENT SECTION
Dan Lazar Ed Briles Romero M, Zamora Bacilio Garcia King Smith
8/1176 g/1100 §/1140 8/1350 5/359
8-482.3392 84855190 8-485-0893 8-485-6678 8467-0860
1916) 322-3392 (916} 4455190 (916) 4450893 {916} 445-6678 (916) 327-0860
FISCAL ANALYSIS SYSTEMS SUPPORT u BUDGET PERSONNEL SERVICES ADMINISTRATIVE AND
u SECTION - SECTION SECTION 1 SECTION | BUSINESS SERVICES SECTION
Frod Shelton Dave O'Farrel Pamela Rich Carol Streeter Oimedo Crewe
8/1176 : a/1100 8/1040 8/850 84360
8-473-0632 8.492.6587
(916} 323.0632 | (916} 322-6587
COUNTY ADMINIS- RECORDS MANAGEMENT AND
n TRATIVE EXPENSE | ADMINISTRATIVE SUPPORT
SECTION
James T, Quinn Patricia L. Morrison
8/1176 9/360
8-485.2547 8492-6122
{916} 445-2647 {916) 3226122
2 MEDICAL CARE CONTRACT CONSULTATION
STATISTICS SECTION [~ AND MANAGEMENT SECTION
John Keith Everett Uldall
8/1476 9/308
8-492.3430
(916} 322.3430
‘ S z A L OFFICE SERVICES
7)74’5.@:., (/«V ’('Ld.i/( SECTION
Marle Ashcra!t/ Betty J, Hyatt
March 1989 97340




STATE OF CALIFORNIA

DEPARTMENT (1) SCHEDULE NUMBER (2) DATE (3)
RECORDS RETENTION SCHEDULE DHS GS 85456 HP7-019 6-11-97
ORGANIZATIONAL UNIT FAGE oF PAGES {4)
7D, 73{AEY. 5-02) Records Management & 1 8
Program Support Branch, Admin Support Unit
See instructions on ;;Vﬂfsﬁ ADDRESS  (Number Stront City) gg;nnmsu} OF s&nsggt SERVICES AFPROVAL NUMBER (5)
SAM 161 &5 7
and in 1800 3rd Street, Rm 455, Sacramento Ov . gz 7
ITEM CUBIC [CALIFORNIA < ' PRA
NUMBER | FEET*™. STATE TITLE AND DESCRIPTION OF RECORDS E g RETENTION {Ex:mt) REMARKS
(Tl pace bowoan ﬁgg‘“gxﬁi (Triple &pace between Hems) ®|>| orricE | vePr. | SAC | ToTaL | IPA
) o 5] @) fo iyl o2 {19) {14 {15) (18) {7
PROGRAM DESCRIPTION
This Record Retention Schedule (RRS) is for the Records Management apd Aldmipistrative| Supporti(RMASY Unit of the Training and Administrative Services Section , Program
Support Branch, Department of Health Services. This RRS is for the RMAS Unit ¢nly.
At the time of the last RRS, RMAS was a Section in the Program Support Brahch.In 1989 RMAS was designated a Unit under the Training and Administrative Services Section of the
Prdgram Support Branch,
The mission) of RMAS is fo administer and improve the Department’s recordsimarjagement|program by applying efficient and &conomical management techniques and administering
sound recordls management principles, while protecting public rights and individual privacy; to provide creatjve guidance and technical assistance, and to produce professional quality
meglia prodycts in a timely manner for Departmental staff; to provide timgly, professional, and innoyative foims mandgement services which enable the Department’s programs to
produce and; supply the best forms to accomplish necessary operations in fthe most|efficientiand ecojomical manner; t develoy and implement departmental policies and procedures for
theladministration of the Public Records Act to provide for public access fo dgpartmental rdcords; to administer the departmental Waste Prevention and Recycling Program; to develop
and implemént departmental policy for administration of the Information|Practiceg Act to epsure confidential information on irjdividuals is not released inappropriately; to initiate,
prepare, progess and issue departmental Delegation Orders; to prepare and majntain the Departmental Organization Charts; and to prepare and maintain the department’s Health
Administrative Manual. S functions include:
Unjt Administragion Records Managemant Program Fprms Management Program
Public Records Act Requests Recycling Program ‘ Informatign Practices Act
Departmental Onganizational Charts Delegation Orders/Delegatidn Orders| Index Health Administrative Manual
Departmental Onganizational Handbook ~ OB-8/9 Hall Directories Composin
Acronyms used in this RRS: SB = Senate Bill; PRA = Public Record Act; IPA = Information Practites Act; AIIM = Associatidn for Information and Image Management International;
ARMA = Association of Records Managers and Administrators, Inc.; SRC = $tate| Record Center; ORM = Office of Records Management; A = Active.
This RRS dges not contain any “vital” records.
*Provide total of office and departmentat




STATE OF CALIFORNIA

DEPARTMENT {1} SCHEDULE NUMBER (2) DATE (3

RECORDS RETENTION SCHEDULE DHS GS 85456 H97=-019 6-11-97

§TD. 73 (REV. 5-92) ORGANIZATIONAL UNIT Records Management & PAGE oF PAGES (4}
Program Support Branch 2 8

Bee Instructions on reverse

7 Admin Support Unit

ADDRESS  (Number Stroe! cty) DEFARTMENT OF GENERAL SERVICES APPROVAL NUMBER (5]
and in SAM 1600 1800 3rd Street, Rm 455, Sacramento g@;j 57 H
- B g s
ITEM | cuBiC [CALIFORNIA <| 4 PRA ‘
NUMBER | FEET*| STATE TITLE AND DESCRIPTION OF RECORDS E e RETENTION (EKTPI) REMARKS
(Trivie sgm}f’e‘“’“” Ggg'gxfs (Tripko space between lems) = £ OFFICE | DEPT. sRc | totaL | 'PA
{6) n & L] 20 00 {13 {13 (4 {15 {18) (N
ADMINISTRATIVE RECORDS
Personnel
1 i ﬁgg.‘@?‘w Affirmative Action (Plans, Policy, General P A A Active till revised, rescinded or superseded.
Information)
2 ! Merit Award Suggestions P A+2 At+2 Inactive when suggestion analysis complete.
3 ) Suostained Superior Accomplishment Award | P 2 2
Correspondence
4 1 ot s nette | Chron Files P 2 2
Atehives
5 4 Hold /ety | Subject A-Z p 2 2
Archippg
6 - Hold /Ry | Activity Reports P 2 2
7 \ Associations {AlIM, ARMA, etc.) P A A Active til membership expires & isn’t renewed.
8 ) Hoid £ sty Conferences, Committees, Forums and p 2 2
Meetings
*Provide total of office and departmental




STATE OF CALIFORNIA DEFARTMENT (1) SGHEDULE NUMBER (2} DATE()
RECORDS RETENTION SCHEDULE DHS GS 85456 HO7-019 6-11-97
y ORGANIZATIONAL UNIY Records Management & PAGE OF PAGES (8) -
STO. 73 (REV. 5-59 Program Support Branch, Admin Suooorg Unit 3 8
Seo instructions on reverse ADDRESS  (Number Street City) DEPARTMENT OF GENERAL SERVIGES AFPHOVAL NUMBER (5
and in SAM 1600 1800 3rd Street, Rm 455, Sacramento 07 D7 &
ITEM CUBIC [CALIFORNIA PRA
NUMBER | FEET*| STATE TITLE AND DESCRIPTION OF RECORDS § = RETENTION (Exer) REMARKS
{Triple Sggggj’e“‘m AHCHWE? (Triole space between itoms) = E OFFICE | DEPT, SRC | TOTAL 1PA
] U] USE(gN & {10 | 49 a3 {3 {14} {18 {18} {10
Records Management
9 1 RMAS Records Management Handbook p A A Active till revised, rescinded or superseded.
10 4 Records Retention Schedule p A A Active till revised, rescinded or superseded.
(5td 72 & 73s)
11 d Records Transfer List P A A Active till all records listed have been destroyed,
(Std 71) retired permanently, transferred to State Archives,
or when no longer needed, whichever is later.
12 \ SRC Reference Request _ P A A Active till request is complete.
13 1 Records Holdings/Disposals Annual Report | P 3 3 Retain 3 yrs from date submitted or when no
and Related Documents longer needed for reference or analysis,
whichever is later.
14 ¥ Records Management Handbook P A2 A2 Active till revised, rescinded or superseded.
{Old Procedure Manual)
Forms Management
15 1 Forms Management ‘ P A A Active till revised, rescinded or superseded.
Recycling Program
16 \} fold/Mame 1 Recycling Program Policy File P A A Active till revised, rescinded or superseded.
*Provide total of office and departmenta)




STATE OF CALIFORNIA

RECORDS RETENTION SCHEDULE

5TD. 73 (REV. 5-82)

See instructions on reverse

DEPARTMENT (1)- SCHEDULE NUMBER (2) DATE (3)

DHS GS 83456 HF7-019 6-11-97
ORGANIZATIONALUNFT Records Management & PAGE OF PAGES {4) -
Program Support Branch, Admiin Suooor? Unit 4 8

ADORESS  Number Stroot city) 'DEPARTMENT OF GENERAL SERVICES APPROVAL NUMBER (5)
and in SAM 1600 1800 3rd Street, Rm 455, Sacramento U7 .27 S
ITEM CUBIC |CALIFORNIA o FRA
NUMBER | FEET*| STATE TITLE AND DESCRIPTION OF RECORDS a g RETENTION (Exerr REMARKS
(Tripke space betwsen | ARCHIVES (Triole space betweon ers) 2| > | orFicz | DEPT. | smc | totaL | IPA
rems} USE ONLY
(6} m (8} {9 an | gnt 03 (13) {4 (18 (18 an
Equipment and Supplies
17 ! Purchase Requisitions P A+6 mo A+6 mo Inactive when request received.
18 { Repairs and Services Orders P IA+6 mo A+6 mo Inactive when requests received.
Financial
19 ¥ Budget Change Proposals P 2 2
20 { Contracts (Copies of appropriate Dept of P A A Active till revised, rescinded, or superseded.
General Services master agreements)
Legal
Hold / Natl . . . .
21 1 Henar | Bill Analysis P 2 2 X |PRA 6254. Confidential Destruction.
Legislation
22 \ Federal P 2 2
Holg / Nudify . s
23 2 Arohivasa State P 2 2 X PRA 6254. Confidential Destruction.
Policy and Procedures
24 1 General Information P A A Active till revised, rescinded or superseded.
Regulations
Yot/ oty
A o) . N . .
25 ] e State P A A Active till revised, rescinded or supers>ded.
*Provide total of office and deparimental




STATE OF CALIFORNIA

DEPARTMENT (1) _ ECHEDULE NUMBER (2) DATE (3)
RECORDS RETENTION SCHEDULE DHS GS 85456 H97-019 6-11~97
ORGANIZATIONAL UNIT rds Manacement & PAGE OF PAGES 4}
STD. 78 (REV. §-92 Program Support Branch, Eg;?n Suooor‘g Unit ‘ 5 8
See Instructions on reverse AGDRESS  (Number Stroot City) DEPARTMENT OF GENERAL SEAVIGES APPROVAL NUMBER (5)
and in SAM 1600 1800 3rd Street, Rm 455, Sacramento %} s W
ITEM | CUBIC [CALIFORNIA < L
NUMBER | FEET™| STATE TITLE AND DESCRIPTION OF RECORDS é é RETENTION (EKT'P!) , REMARKS
(Triple space botweon | ARCHIVES (Triole 6pace betwoen items) E| > | ofFicE | DEPT. | sWe | totaL | PA '
rems) USE ONLY :
6 @ & ® (o | (g 0 03 14} 2] {18) an
Reports and Studies
26 1 Surveys P 2 2
27 A ) Records Management Feasibility Studies P A2 A+2 Inactive when study complete.
PROGRAM RECORDS
Forms Management
28 2 Department Master Copies Forms/Charts F A+2 A2 Active till revised, rescinded or superseded.
29 15 A ‘ Current Form Masters & Related Records P A A Active till revised, rescinded or superseded.
' Then file purged & master retained as reference.
30 1 Index Forms Card File {Current) P A A ' Active till revised, rescinded or superseded.
' Then purged & master retained as reference.
31 1 SB 1898 Form Review Records P 4 4
Records Management
32 3 Records Holdings/disposals Annual Report | P 3 3 Retain 3 yrs from date submitted or when no longer
and Related Documents needed for reference/analysis, whichever is later.
*Provide total of offlce and deparimental




STATE OF CALIFGANIA

DEPARTMENT {1} } SCGHEDULE NUMBER (2} DATE (3)

RECORDS RETENTION SCHEDULE DHS 6S 85456 H97-019 _ 6~11-97 ,
' ‘ ORGANIZATIONAL UNIT Records Management & PAGE AGESE
$T0. 73 (REV. 558 Program Support Branch, .. .. Sunaorg Unit . 6 8
See inslructions on reverse ADDRESS  (Number Straet City} DEPARTMENT OF GENERAL SERVICES APPROVAL NUMBER (5)
and In SAM 1600 1800 3rd Street, Rm 455, Sacramento Q7,278
ITEM CUBIC [CALIFORNIA < PRA '
NUMBER | FEET*| STATE TiTLE AND DESCRIPTION OF RECORDS E g RETENTION {E":Tm) REMARKS
(Tiplo space batwean | ARCHIVES (Triplo episce betwoen Homs) %> | ofFicE | DEPT. | sAC | ToraL | PA
tems) USE ONLY .
{6) i) (8 (& LEA AR AL 1] {4 18 {18 {7
33 \ ' Authorization for Records Destruction P 4 4 Retain 4 yrs from date destruction authorized,
or when no longer needed for reference/analysis,
whichever is later.
34 3 Record Retention Schedules - Copies P A A Active till revised, rescinded or superseded. Then
{Std 72 & 73s) retain for research/analysis.
35 ¥ Records Management Equipment Requests p 5 5
36 3 Record Transfer Lists (Std 71) P A A Active till all records listed have been destroyed,
retired permanently, transferred to State Archives,
or when no longer needed, whichever is later,
37 | State Record Center Reference Request P 1 1
38 2 Record Transport Requests p 2 2
(DHS 2212s)
39 1 SRC Record Holdings ' C 3 3 Retain 3 yrs or until no longer needed for
research/analysis, whichever is later.
40 ¥ Confidential Records Destruction Request P 2 2 Retain 3 yrs or until no longer needed for
{ORM 28s) research/analysis, whichever is later.
*Provide total of office and deparimental




STATE QF CALIFDR#AIA

DEPARTMENT (1) SCHEDULE NUMBEA {2} DATE (3)
RECORDS RETENTION SCHEDULE DHS GS 85456 H97-019 6-11~97
ORGANIZATIONAL UNFT PAGE PAGES (@)
STD. 78 (REV. 5-92) . Records Management &
Program Support Branch, Admin Subport Unit . 7
See instructions on reverse ADDRESS  (Number Streot City) | DEPARTMENT OF GENERAL SERVICES APPROVAL NUMBER (5)
and in SAM 1600 1800 3rd Street, Rm 455, Sacramento lfz'i"“‘?’ " 0
ITEM | CUBIC |CALIFORNIA <| 4 PR > A B
NUMBER | FEET™: STATE TITLE AND DESCRIPTION OF RECORDS E < RETENTION (Ex:ml) REMARKS
(il space )bemeﬂ Ggg‘gﬁfﬁ {Trivlo 8pace between Heme) = E OFFICE | DEPT. | SRc | TotaL | IPA
{8 ) (8 {8) g an; Ga (13 (14 {15} (18 {7
Health Administrative Manual
4] 2 wold /Natty  JAdministrative Manual - Working papers P A+2 A2 Active till revised, rescinded or superseded.
Areios and Masters Retain working papers 2 yrs after master is
printed.
Delegation Orders
42 I Delegation Orders & Action Memos P A A Active till revised, rescinded or superseded.
43 1 Yo /notiy - Dbsolete Delegation Orders P 3 3 Retain 3 yrs or until no longer needed for
research/analysis, whichever is later.
Information Practices Act
44 b IPA Annual Report P 3 3 Retain 3 yrs or until no longer needed for
research/analysis, whichever is later,
Departmental Organizational Charts
43 2 ok / Hlality Departmental Organization Charts and Re- p A A Active till revised, rescinded or superseded, or until
Ao hrganization Plans no longer needed for research, whichever is later.
Total 147 Cubit Feet

*Provide total of office and departmentai




STATE OF CALIFORNIA

DEPARTMENT (1) } SCHEDULE NUMBER (2) DATE (%)
RECORDS RETENTION SCHEDULE DHS GS 85456 H97-019 6-11-97
OHGANIZATIONAL UNIT PAGE oF PAGES (4}
) : A ‘ rds Man nt &
STD. 73 REV. 588 Program Support Branch, Recs? agemer . 8 8
Admin _Support Unit
See Instructions on reverse ADDRESS  (Number Stroet city) | DEPARTMENT.OF.GENERAL SERVICES APPROVAL NUMBER (5)
and in SAM 1600 1800 3rd Street, Rm 455, Sacramento 3\% V.2l O
ITEM CUBIC (CALIFORNIA < | PRA
NUMBER | FEET*| STATE TITLE AND DESCRIFTION OF RECORDS E < RETENTION (EKTW) REMARKS
(Triple v agg"gxfﬁ (Trigle space between tems) 25 OFFICE | DEPT. | smc | totaL | IPA
52 1] 2] (1) o on] o2 113 {14} {15 {181 {7

This|is a reconciliation of dhanges made between the old RMAS Record Retention $chedule (89-169) and the hew schedule.

Hem| Numbers:

OLD  NEW OLD NEW OLD NHEW

1 6 2] 1 41 45

2 7 22 TRNG 42 2

3 8 23 TASS 43 3

4 4 24 TRNG 44 42

5 5 25 TRNG 45 29

6 TRNG 26 TRNG 46 KHPT FOR | REFERENCE ONLY
7 17 27 TRNG 47 30

8 18 28 NO LONGER KEPY| 48 KHPT FOR|REFERENCE ONLY
9 NO LONGER KEPT 29 32 49 38

10 19 30 TASS 50 40

11 20 31 14 51 44

12 21 32 13 521 - 34

13 21 33 15 53 - 35

14 21 34 30 54 36

15 22 35 10 55 33

16 23 36 11 56 KEPT FORIREFERENCE ONLY
17 NO LONGER KEPT 37 25

18 45 38 26

19 45 39 27

20 45 40 41

TASS - Recotds now mainfained by the Training and Administrative Servites Sectipn.
TRNG - Recqrds now maintained by the Training Unit of TASS.

Items 9, 12, 16, 28, 29, 37,|31, 43, & 39 are new items.

*Provide totzl of office and departimental




